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read!t Guide

e Copy an Existing Reading List
e Add Further Editions

You can copy read!t lists that you have created once to other (parallel) courses.

This also applies to read!t lists in course material collections. Remember to first lock the
fields of the syllabus that you do not want to transfer.

Our step-by-step instructions will show you how to do both. Furthermore, we have included
a quick guide on how to add several editions of an item to your read!t-list.
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How to Disable Fields

Step 1: Preparation

Open your course in LEARN and click on 2B
Syllabus in the left menu [A.1.].

102 - Read!t Vertiefung

Then, click on Syllabus in the horizontal G=DA2.
section [A.2.] and select Manage [A.3.] Se=A3.

Tile Read!t Vertiefung

from the drop-down menu.

Readings

Please log in with your WU account to use al funciionaliiies of readt. For off-campus access to our icensed elecironic res
readinglists@wu ac at

< . 0102 Read!t Vertiefung .

44 PUBLISHED & 0102 Read!t Ve ¢ , W

Step 2: Disabling Fields

The field Actions [B.1.] will appear in
the horizontal menu. Click on it and
select Disable fields... [B.2.] from
the drop-down menu.

102 - Read't Vertiefung

Sylabus - B.‘I.

Fublish

5y“ahus' E Copy from course...
_ Disable fields...
itle Read!t Vertiefung
readt B 2
Contact details * L r.]

£} Administrate

Step 3: Specifying Disabled WU/ 1emN s
Fields

102 - Read!t Vertiefung

Disable fields

Select the fields you want to lock (yes
= lock field).

/ci. e )

The Recommended literature
(course catalog) and the
Recommended literature
(LEARN) fields must not be disabled.

Click on Speichern (yes, this means
Save and remains in German) button
in the bottom left corner of the page. Recommended literature (course catalog)*

) Yes @ Mo

Recommended literature [LEARN}

) ves @ No

Now you can proceed with the transfer of the syllabus from a course, or a course repository
as described below.



How to Copy a Reading List from a Course

W/ | LEARN  MyLeam

Step 1: Preparation

Open the course and click on Syllabus
in the vertical menu [D.1.] on the left.

102 - Readtt Vertiefung

D.2.

Homepage

S@= D3
Click on Syllabus in the horizontal ot iz
section [D.2.]. Then select Manage
[D.3.] from the drop-down menu. r—

e
readinglists@

< . o102 Read!t Vertiefung .

A PUBLISHED =" 0102 Read!t Vertiefung (2022/23, Winter Semester) More information >

cat

Step 2: Copying a Reading List from a Course

The Actions [E.1.] option will |WYFARESG TR
appear in the horizontal menu. [T

Select Copy from course... [E.2.]
from the drop-down menu.

102 - Read% Vertiefung

Syllabus ~ E_1 .

[+ Sylabus

I E Publigh...
abus:
SY Copy from course... E2‘
. Dizable fields.. .
itle Read!t Vertiefung
readt
Contact details * ]

£} Administrate

Step 3: Selection of Source Course

A term list [F.1.] will appear. Select |\
the term [F.2.] from which you
want to import.

102 - Readit Vertiefung

Copy the syllabus from another course

* Sylabus

You can copy the syllabus from another course.

Click on the course [F.3.] that you
want to import.

that are avail

The following tabe lists all cou

‘Winter 2023/2024

Click on the Selected items [F.4.]
field, then click on Copy from
course [F.5.] to import the
contents.

Sommer 2023 €@

(@ = 0B08readit HauptM., KuglerU., Leitner V.

F3.- ws Haupt M., Kugler U., Leitner V.

TESTVL NN TESTVL 0 LEARN

1 Al fieles of the cument syllabus will b2 replaced by the fislds of the sslectad one, sxzapt fields whizh have been lscked

20212022

Step 4: Confirmation of Transfer
“U| LEARN  MyLeam

On the page that appears, confirm by

102 - Read't Vertiefung

clicking Copy from course [G.1.] t0 | copy the syllabus from another course

p roceed . Are you sure vou want to copy the selected syllabus of "0808readit - 0808 Einfihrung in read!t" in the current course "102 - Read!t Vertiefung"?
Copy from course || Cancel |




Step 5: Import and Verification

The selected syllabus elements will how
be imported into your current course.

Click on the Back to Syllabus [H.1.]
button to return to the overview.

After the transfer, please check your
reading list for completeness, updated
editions, and correct website links. Do not
forget to assign or adjust the appropriate
tags.

102 - Read!t Vertiefung

Copy the syllabus from another course

in read't nach 102 - Read!t Vertiefung

|Koplere Syllabus von 0808readit - 0808 Einflihrung

» Kopiere L\ Beschreibung
# Das Feld 'Contact details” wurde in der LV gesperrt
= Das Feld "Learning outcomes’ wurde in der LV gesperrt
« Das Feld 'Recommended previous knowledge and skills' wurde in der LV gesperrt
« Das Feld 'Attendance requirements’ wurde in der LV gesperrt
= Das Feld Teaching/learning method(s)" wurde in der LV gesperrt
« Das Feld 'Prereguisites for participation and watting lists’ wurde in der LV gesperrt
« Das Feld 'Assessment wurde in der LV gesperrt
= Das Feld 'Procedure for the course when limited activity on campus” wurde in der L'V gesperrt
= Das Feld 'Availability of lecturer(s)’ wurde in der L\ gesperrt
« Das Feld 'Other’ wurde in der LV gesperrt
« Das Feld 'Contents’ wurde in der LV gesperrt
= Inhaltseintrige wurden in der LV gesperrt
» Kopiere readt Literaturliste(n)

Copy reading list(s)

= 0208 Introduction to read’ (1/1) «*

= Zusatzfeld wurde in der L\ gesperrt
= Detail content wurden in der LV gesperrt
« Recommended lterature wurden in der L\ gesperrt

How to Copy a Reading List from a Course Repository

Step 1: Preparation

Open the course repository and click on
Syllabus in the vertical menu [I.1.].

Come) 11, 5253
In the horizontal section, another field [oo. A, -
called Syllabus [I.2.] will appear. Select [<w.
Manage [I.3.] from the drop-down
m e n u . ! Learning activities Readings

™ readinglists@wu.ac.at.
& wiki s
LMS Bibliothek - Test.
o8 Communication < .

Step 2: Copying a read!t list from a Cou

The Actions [J.1.] field will appear
in the horizontal menu. Click on it
and select Copy to courses... [].2.]
from the drop-down menu.

* Syllabus
il Calendar
) FAs

< News

[ Study & Practice
M| Learning activities

Bibliothek - Test

12

Please log in with your WU account te use all functionalities of readt. For off-campus access to of
WPN connection. In case you encounter any technical problems or have gquestions regarding read

= [l DRAFT 7= LMS Bibliothek - Test (2003-99, Course Repositories) More information

rse Repository

Bibliothek - Test

Syllabus J1 .

Publish...
Syllabus: E

Copy from course...

)2

readt

Title

Contact details *




Step 3: Selection of Source Course

A term list [K.1.] will appear. Select

Bibliothek - Test

the desired term [K.2.] to which you Copy the syllabus to other courses
@ inform

want to import the reading list.

© Sylabus
KH calendar

Click on the appropriate course [K.3.] [?™*

& News

where you want to transfer the [zl

content. You can select multiple [*=re
courses if needed.

D Wiki

Click on the Selected items [K.4.]

ou can eopy the current syllabus o other courses. The following table lists all courses that are available for your course,
Please select the courses ihat should get the current syllabus:

ol

Winter 202302024

[l Copy to courses ) N trucior

Sommer 2023 (-]

( = bibsose23 Haupt M, anovic M., Jacobs A., Kugler U )
Winter 202212023
Ki3. = testoiooss wanovie kugeru
Sommer 2022
H1All fields of the selected syllabus will be replaced by the fields of the curent syllabus, except fields|
Winter 202112022
Sommer 2021

field and choose Copy to courses [K.5.] to import.

Step 4: Confirmation of Transfer

On the page that appears, confirm by
clicking Copy to courses [L.1.] to
proceed.

Bibliothek - Test

Copy the syllabus to other courses

Are yoUu SuUre you want to apply the current coure overview of "Bibliothek - Test” info the following courses:
» bibsose23 - LV Bibliothek SoSe23

Copyto courses ] | Cancel |

L.1.

Step 5: Import and Verification

. Wooo o
The selected syllabus elements will nhow be [*=

imported into your current course.

Click on the Back to Syllabus [M.1.] button to
return to the overview.

After the transfer, please check your reading list
for completeness, updated editions, and correct
website links. Do not forget to assign or adjust
the appropriate tags.

Bibliothek - Test

Copy the syllabus to other courses
|K.uplere Syllabus von Bibliothek - Test nach bibsose?3 - LV Bibliothek SoSe23

+ Kopiere LV Beschreibung
« Das Feld ‘Contact details” wurde in der LV gesperrt
« Das Feld "Learning outcomes” wurde in der LV gesperrt
« Das Feld ‘Recommended previous knowledge and skills’ wurde in der LV gesperrt
« Das Feld ‘Attendance requirements’ wurde in der L\ gesperrt
# Das Feld Teaching/learning method(s) wurde in der L\ gesperrt
# Das Feld ‘Prerequisites for participation and waiting lists’ wurde in der LV gesperrt
# Das Feld "Assessment wurde in der L\ gesperrt
+ Das Feld ‘Procedure for the course when limited activity on campus® wurde in der LV gesperrt
# Das Feld "Availability of lecturer(s)' wurde in der LV gesperrt
« Das Feld "Other’ wurde in der L\ gesperrt
» Inhaltseintrdge wurden in der L\ gesperrt
= Kopiere read't Literaturliste(n)

- Copy reading list(s)

= LMS Bibliothek - Test (1/1) +*

» Zusatzfeld wurde in der LV gesperrt
« Detail content wurden in der L\ gesperrt
«+ Recommended literature wurden in der LV gesperrt

M1




How to Add Other Available Editions of an Item to Your read!t List

Step 1: Display Available Editions

Select the desired item to view it in full
screen.

X by sblerhek sosezs > sesson

m:‘ Ma:roe:unemt:s
In the area to the right, click on the : —==
arrow next to Other Formats & -
Editions [N.1.].

Links & Availability

The field Other Editions [N.2.] will
appear, click on the arrow next to it.
Now, additional editions become visible.

T ook Macroeconomics.
Blanchard, Ofivier [Verf...

OPTIONS: Eight edition, global editi

Step 2: Select and Add an Edition

Click on the desired edition [O.1.].

Then, click on ADD TO LIST [0O.2.] to
add the selected edition to your read't
list.

Step 3: Add a Tag

Now you are asked to add a tag to the Please add a tag to the citation:

item [P.1.].

. i I Mandatory
Finally, CONFIRM your selection P.1.
[P.2.1.

CANCEL P 2 CONFIRM
(-

Do you have any further questions?

Please visit our website or feel free to reach out to us via email at readinglists@wu.ac.at



https://learn.wu.ac.at/open/fit4research/readit_listenerstellerinnen
mailto:readinglists@wu.ac.at

